


F04  |  ATTACH TO MEETING NOTICE
Fine Committee hearing agenda
[ASSOCIATION LEGAL NAME]
	Field
	Information

	Meeting type
	Committee - Fine Hearing

	Scheduled date / time
	[Date, time and time zone]

	Physical location
	[Full address and room]

	Online
	[Full URL, meeting ID, passcode]

	Telephone
	[Number, meeting/access ID, passcode]



1. Verify committee attendance, eligibility, applicable quorum and voting threshold.
2. If quorum exists, call to order and read the meeting notice and agenda.
3. Explain committee authority, owner participation and hearing procedure.
4. Hear each properly noticed case separately.
	Case
	Property
	Alleged violation
	Board proposed fine

	[#]
	[Address]
	[Concise description]
	[Amount and basis]

	[#]
	[Address]
	[Concise description]
	[Amount and basis]

	[#]
	[Address]
	[Concise description]
	[Amount and basis]



• Identify record owners present/absent and representatives.
• Review Board action, notice, governing provision and evidence.
• Hear owner testimony and review cure evidence.
• Ask relevant questions and deliberate.
• Record motion if made, individual vote, findings and final result.
• Set lawful payment date if applicable; identify cure terms and follow-up tasks.
5. Confirm written-decision assignments and delivery tracking.
6. Identify the next meeting date or To Be Determined.
7. Adjourn and record the actual time.
Only the eligible committee votes on the hearing result. New allegations or different proposed amounts require the appropriate separate process.
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