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	Field
	Information

	Association
	[Exact legal name]

	Meeting
	Committee - Fine Hearing

	Date / Time
	[Scheduled date/time and zone]



Fine Hearing operational checklist
☐ Board action and proposed fine verified.
☐ Eligible committee roster and calculated quorum verified.
☐ Individual hearing notices and delivery proof verified.
☐ Cure and prohibited-fine checks completed.
☐ Actual testimony, vote, findings and disposition reconciled.
☐ Written findings scheduled within 7 days; payment date checked against delivery.
☐ Member and Board letters, records and accounting tasks assigned.

Open concerns
☐ [Source conflict, missing verification or issue requiring manager review; delete unused entries.]
☐ [Access, delivery, cure, vote, amount or deadline concern.]

	Table Items for Next Agenda

	Item
	Person Responsible

	[Item or None]
	[Name or Not Assigned]



	Tasks

	Task Description
	Person

	Update VMS/Smartweb Violation Status
	Property Manager

	Prepare/Remit/Upload Meeting Minutes
	Property Manager

	[Levy exact authorized fine $___ or no-post/adjustment instruction]
	Accounting
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