


F07  |  ONE PER CASE  |  CONTINUE ON F08
Case decision sheet evidence and findings
[ASSOCIATION LEGAL NAME]
Case heading: Case #[number] - [property] ([owner name(s)]) - [incident summary]
Hearing date / time / Board fine date: [Complete]
Board fine: [Exact amount and one-time/continuing basis; daily calculation/cap if applicable]
Governing authority: [Exact provision and version]
	Record owner
	Present / absent
	Representative and relationship

	[Name]
	[Status]
	[Name / relationship or None]

	[Name]
	[Status]
	[Name / relationship or None]



Notice issue date / method / recipients / proof: [Complete]
Notice interval / 90-day hearing check / remote access check: [Complete]
Background
[Incident dates; specific alleged conduct; notice dates; rule and authority; Board action and exact proposed fine. Identify any unavailable fact.]
Evidence considered
	Exhibit
	Date / source
	Description

	[ID]
	[Date/source]
	[Description]

	[ID]
	[Date/source]
	[Description]

	[ID]
	[Date/source]
	[Description]



Owner testimony
[Response, defenses, evidence, claimed cure, representative statements; or owner absent and no testimony received.]
Cure finding
Status / date / evidence: [Cured before hearing / cured under notice / uncured / unresolved]
Specific cure action and applicable terms: [Action or explanation why not applicable]
Committee discussion and findings
[Material deliberation; facts found; disputed facts and resolution; reason for confirming/rejecting or nonimposition; identify any prohibited-fine issue.]


F08  |  ATTACH TO COMPLETED F07
Case decision sheet vote and disposition
[ASSOCIATION LEGAL NAME]
Case / property / hearing date: [Complete]
Motion: [Exact motion if made; otherwise state the actual procedure]
Motion by / Second by: [Names; Not Stated if applicable]
	Eligible voter
	Favor
	Against
	Abstain
	Abstention reason

	[Name]
	[ ]
	[ ]
	[ ]
	[Reason or None]

	[Name]
	[ ]
	[ ]
	[ ]
	[Reason or None]

	[Name]
	[ ]
	[ ]
	[ ]
	[Reason or None]

	[Name]
	[ ]
	[ ]
	[ ]
	[Reason or None]

	[Name]
	[ ]
	[ ]
	[ ]
	[Reason or None]



Verified required majority / tally / motion result: [Complete]
Final disposition: [Fine approved / Fine rejected / Approval not obtained / Fine barred by cure / No valid hearing decision]
Exact fine permitted to be imposed: [$amount and calculation OR $0 with reason]
Committee findings: [Concise reason tied to evidence and governing provision]
Cure instructions and effect: [Specific action/terms or Not applicable; qualifying cure bars imposition]
Written findings deadline: [No later than 7 days after hearing]
Committee-set payment date: [Date or Not applicable; at least 30 days after delivery]
Expected delivery / date margin check: [Complete]
Applicable appeal procedure / source: [Verified procedure or unresolved issue to resolve; do not invent]
Letter selection: [L01 / L02 / L04] + L03; Board [L05 / L06]
	Task
	Person
	Due

	Provide written findings and preserve delivery proof
	[Name]
	[Date]

	Update VMS/Smartweb Violation Status
	Property Manager
	[Date]

	Prepare/Remit/Upload Meeting Minutes
	Property Manager
	[Date]

	[If permitted: levy exact fine $___; otherwise no-post/adjustment instruction]
	Accounting
	[Date]



Recorded by / verified against announced result by: [Names and dates; not a substitute for vote]
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