


F06  |  COMPLETE BEFORE BUSINESS
Committee eligibility and attendance
[ASSOCIATION LEGAL NAME]
Hearing date / appointment record: [Complete]
	Member name
	Appointed date
	Eligibility verified
	Present / absent

	[Name]
	[Date]
	[Yes / issue]
	[Status]

	[Name]
	[Date]
	[Yes / issue]
	[Status]

	[Name]
	[Date]
	[Yes / issue]
	[Status]

	[Name or unused]
	[Date]
	[Yes / issue]
	[Status]

	[Name or unused]
	[Date]
	[Yes / issue]
	[Status]



Eligibility check: No member may be an association officer, director or employee, or the spouse, parent, child, brother or sister of one. Committee must have at least three eligible Board-appointed members. Use the complete roster; add rows for additional members.
Chairperson and supporting appointment/selection record: [Complete]
Quorum rule and source: [Exact document provision; package default only if applicable]
Eligible body / present / required quorum: [N] / [P] / [Q]
Quorum result: [Obtained / Not obtained]
Approval threshold and source: [Rule, required vote count, treatment of abstentions/recusals]
Recusals or eligibility concerns and resolution: [Complete]
Management Representative Present: [One name or None]
Others Present: [Names, category, owner represented, property if available]
Recorder / minutes preparer: [Name, exact title, attended or did not attend]
Verified by and date: [Complete]
If quorum is not obtained: “No quorum was obtained and this meeting cannot be called to order accordingly.” Do not enter an official decision or manufacture a vote.
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