


F05  |  PREHEARING BOARD NOTIFICATION
Notice to the Board of Directors
[ASSOCIATION LEGAL NAME]
Date / To: [Date] | Board of Directors
From: [Manager or authorized sender]
Subject: Scheduled Fine Committee hearing and Board referral verification
We have scheduled the following Board-referred case(s) for an independent Fine Committee hearing. Please verify your Board action and provide any missing official record before we release the hearing notice. If it has already been issued, notify us promptly of any discrepancy.
	Field
	Information

	Hearing date / time
	[Date, time and zone]

	Physical location
	[Full address and room]

	Online / telephone
	[Full URL, dial-in, meeting/access ID and passcode]

	Board meeting reference
	[Date and approved/draft minutes location]



	Case / property
	Board fine and basis
	Notice issued / hearing
	Outstanding item

	[Case/address]
	[Amount; one-time/daily basis]
	[Dates]
	[Item or None]



The committee may confirm or reject the fine levied by the Board. Directors, officers, association employees, and their specified relatives may not serve on the committee. Board attendance does not confer a committee vote, and directors must not predetermine or direct the committee’s decision.
We will provide your committee with the verified Board action, cited provision, notices and delivery proof, incident evidence, owner submissions and current cure information. A violation cured before the hearing or in the manner specified in the statutory notice cannot result in imposition of the fine.
Board records requested: [Documents and responsible person]
Response requested by: [Administrative date]
Prepared by / contact: [Complete]
We are sending this report to you as a Board member. It does not replace a Board meeting notice or the owner’s individualized hearing notice.
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