


L05  |  BOARD DECISION LETTER
Report of approved fine to the Board
	
	[ASSOCIATION LEGAL NAME]
[ASSOCIATION MAILING ADDRESS]
	[image: ]



Date / To: [Date] | Board of Directors, [Association]
From: [Committee/authorized manager name and title]
RE: FINE COMMITTEE DECISION - APPROVED
Dear Directors:
We are reporting the Fine Committee’s decision to you as a Board member. At the hearing on [date], the committee approved your proposed fine for Case [number], [property], concerning [owner name(s)]. The committee’s role was to confirm or reject your proposal.
	Field
	Information

	Board action
	[Date, amount and one-time/continuing basis]

	Governing provision
	[Exact provision]

	Committee vote
	[Names and individual votes; required threshold; result]

	Material findings
	[Concise supported findings and owner response]

	Cure status
	[Current status, evidence and date]

	Approved fine
	[Exact amount, daily calculation and cap if applicable]

	Cure terms
	[Specific instructions or Not applicable with explanation]

	Member findings
	[Letter + L03 sent/provided date, method and proof reference]

	Payment date
	[Committee-set date, delivery date and 30-day check]



We will coordinate posting only the exact authorized amount that remains legally imposable after the cure and delivery checks. A qualifying cure or payment-date conflict requires a hold and the appropriate correction. This report does not authorize a lien, collection suit, added fee or separate suspension.
Follow-up assignments: [Accounting instruction; Property Manager status/minutes tasks; due dates]
Sincerely,
[Authorized myHomeSpot.com representative and title]
myHomeSpot.com, reporting the Fine Committee’s decision for [Association]
Attachments: Completed case decision sheet; member decision letter and findings; delivery record.
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